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I. O0mue moJio:keHus1

1.1. Hacrosimiee mojokeHHE PEriiaMeHTUPYET NeATeNbHOCTh OMOIMOTEKH
MOY «COII Nel100» (nanee — odpazoBaTesibHasi OpraHu3aIus).

1.2. Hacrosiiiee nosioxkeHue pa3paboTaHo B cooTBeTcTBUU ¢ DenepaibHbIM
3akoHOM OT 29.12.2012 Ne273-®3 «OO0 oOpa3zoBanun B POy, mnpukazom
MunkynsTypsl Poccun ot 08.10.2012 Nel1077 «O6 yrBepxknenuu Ilopsnka ydyera
JIOKYyMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEHYHOro (HOHAA» C YYETOM IHMCHMa
MunobpaszoBaauss Poccum ot 23.03.2004 Nel4-51-70/13 «O IlpumepHOoM
MOJIO’KEHUHU 0 OMOIHoTeKe 001Ie00pa30BaTEIHLHOTO YUPEKACHUD», METOANUECKUX
pexkomenpaiui ®I'bBHY «HIIb um. K.JI. Ymuuckoro» ot 31.05.2017.

1.3. bubnuoTeka siBIsieTCS CTPYKTYPHBIM MTOApa3aeieHneM 00pa3oBaTeIbHOM
OpraHW3allid, CO3JaHHBIM B IEJAX oOecleueHus TpaBa  yYaCTHUKOB
0o0pa3oBaTeNpHOrO0 TMpolecca Ha OecIUIaTHOE TMOJb30BaHHE OHOIMOTEYHO-
UH(OPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsamox TONb30BAaHUSA HCTOYHMKAMU HH(OpMaAINUU, TMepeUyeHb
OCHOBHBIX YCIYyT M YCJOBHUSI UX MPEJAOCTABICHUS OIMPEACISIOTCS HACTOSIIUM
MOJIOKEHUEM O OMOIMOTEeKe U MpaBWIAMH  TOJIb30BaHUS  OMOJIMOTEKOMH,
YTBEPKJICHHBIMU PYKOBOJIUTEIEM 00pa30BaTEIbHON OpraHU3aIuy.

1.5. Opranuzanus oOCIy>KMBaHUSI YYaCTHUKOB 00pa30oBaTEIHLHOTO Mpoliecca
MIPOU3BOJMTCS B COOTBETCTBHM C TIpaBWJIAMU TEXHHUKH O€30MMacCHOCTH |
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTHCHHYSCKIUMU TPEOOBAHUSIMH.

1. Hean, 3anaun, pyHKuMu 0MOIMOTEKH

2.1. DUenu OuOIMOTEKM COOTBETCTBYIOT IEJsIM  0Opa30BaTEIbHOM
OpraHu3alliy M BKJIKOYAIOT B ¢€0s B TOM uHciie: GOpMHUpPOBAHUE OOIIEH KyIbTYphI
JMYHOCTH YYaIIUXCsl HA OCHOBE YCBOEHUS 0053aTeTbHOTO MHHIUMYMA COJIep>KaHuUs
00111e00pa30BaTENIbHBIX MPOrPaMM, UX aJanTalis K >KM3HHA B OOIIECTBE, CO3/IaHHE
OCHOBBI 111 0OCO3HAHHOTO BBIOOpA U MOCIIEAYIOIIET0 OCBOCHUS MPOPECCHOHATBHBIX
o0pa3oBaTeNbHBIX MPOrpaMM, BOCIHUTAHUE TPAKTAHCTBEHHOCTH, TPYI0JIO0uS,
yBaO)XEHUs K IpaBaM M CBOOOJAM 4YeJIOBEKa, JIIOOBH K OKpYXKarouleil mnpupoje,
Ponune, cembe, hopMupoBaHue 3JJ0pOBOTO 00pa3a KU3HHU.

2.2. 3ajmayamu 6MOIMOTEKN 00pa30BATELHON OpraHU3alluU SIBIISIOTCS:

- obecreueHnue y4YaCTHUKOB 0Opa30BaTENILHOTO TIpollecca JOCTYNOM K
uHbOpMAIlMK, 3HAHUAM, WIESAM, KYJIbTYPHBIM IIEHHOCTSAM TIOCPEICTBOM
UCIIOJIb30BaHUsl OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB 00pa3oBaTesIbHON
OpraHU3aINH;

- TPUBIEYCHHE YYAIIUXCS K CHUCTEMATHMYECKOMY UTEHHUIO Y4eOHOM,
XYA0KECTBEHHOW, HAYYHO-TIOMYJIAPHOU JIUTEPATYPHI,

- COJICHCTBHE pAa3BUTHIO IO3HABATEIBHBIX HMHTEPECOB W CIOCOOHOCTEMH
yUalxcs;

- 00yueHne 0CHOBaM OUOIMOTEUHO-OnOIHOrpaduIecKoil TpaMOTHOCTH;

- COJCWCTBHE TIEJArOTMYECKUM pabOTHHKaM B MMOJA0OpPE HAy4HO-
METOJMYECKOW JHTEepaTypbl, WH(GOPMUPOBAHHE O HOBBIX MOCTYIUICHHUAX B
OubmmoTeuHbIit HOHT;

- COBEpIICHCTBOBAHUE MPEAOCTABISEMbIX OMOIUOTEKON YCIYr Ha OCHOBE
BHEJPEHUS HOBBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH W  KOMITBIOTEPHU3AIUU
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OnOJIMOTeUYHO-UH(DPOPMALIMOHHBIX ~ MPOLIECCOB,  (popMupoBaHue  KOMMOPTHOM
OMOJIMOTEUHOMN CpEIbI.

2.3. bubnmnoTteka BBIMOJIHSET cienytonme GyHKIUN:

2.3.1. ®opmupyer QoHa OUOIMOTEUHO-UHPOPMAITMOHHBIX PECYpPCOB
o0pa3oBaTeIbHON OpraHu3aluu:

- KOMIUIEKTYET OCHOBHOM (DOHJ] y4eOHBIMH, Xy10KECTBEHHBIMHU, HAyUYHbBIMH,
CIIPABOYHBIMHU, TIEIarOTUYECKUMH H HAYYHO-TIOMYJIIPHBIMHU JTOKYMEHTAMH;

- Y4aCTBYET B KOMIUICKTOBAHUH CIEIUATIM3UPOBaHHOTO (DOHIa yaeOHUKaAMHU
U3 YHCclia BXOMSIMMX B (efepalbHbI TEepeUYeHbh YYEOHUKOB, TOMYIIEHHBIX K
WCITOJIP30BAHUIO TPU PeaH3allid UMEIOIINX TOCYJAPCTBEHHYIO AKKPEIUTAIHIO
00pa30BaTEeNbHBIX MPOrpaMM HAYAJILHOTO OOIIETO0, OCHOBHOTO OOILEro, CPETHETO
oO1mero oOpazoBanHusi, U y4eOHBIMHU TIOCOOMSMU, TOMYIICHHBIMU K UCIIOIH30BAHUIO
MIPY peau3aliy yKa3aHHBIX 00pa30BaTeIbHBIX MPOTPaMM;

- OpPraHu3yeT U BEJIET CIpPaBOYHO-OMOIMOrpaduyuecKkuil anmapar: KaTtajaioru
(anipaBUTHBIN, CHUCTEMATUYECKUI), KAPTOTEKH (CHCTEMAaTUYECKYI0 KapTOTEKY
cTaTeil, TeMaTHYEeCKHUE KapTOTEKH), SJEKTPOHHBIA KaTajor, 0a3bl JaHHBIX IIO
npoduito 00pa3zoBaTEIHLHON OpraHu3aIiy.

2.3.2. Ocyl1ecTBiseT mudepeHIIIpoOBaHHOE OMOJIMOTEYHO-
UH(OPMAITMOHHOE 00CITYKUBAHUE YUaLTUXCS:

- IPEA0CTaBIISICT NMHPOPMAITMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEISIX;

- opraHu3yer oOOy4YeHHUE HaBbIKaM HE3aBUCHUMOr0 OHOJIMOTEYHOTO
MIOJIB30BATENSI ¥ TOTpeOUTENsT MHPOPMAIIUU, COACHCTBYET HHTETPAIUA KOMILIEKCa
3HAHWI, YMEHUI U HABBIKOB PabOThI C KHUTOW U MH(pOpMaIuei;

- OKa3piBaeT WHGPOPMAINMOHHYIO TOACP)KKY B  PEIICHUH  3ajaad,
BO3HHUKAIOIIMX B TMpolecce YyuyeOHOM, caMoo0pa3oBaTeIbHOM U JOCYTOBOM
JEATETLHOCTH YYAIIUXCS;

- OpraHu3yeT MacCOBBIE MEPOIPHUATHSA, OPUCHTHUPOBAHHBIE HAa Pa3BUTHUE
oO0IIIel U YUTATEeTHCKON KYJIbTYPhI IMYHOCTH;

- COJEWCTBYeT  IMENAarorM4ecKuM  paOOTHUKaM B  OpraHHU3aIuu
00pa30BaTeILHOTO MPOIEeCca U I0CYTa YUaIIUXCS.

2.3.3. OcyriecTBiser mudepeHITIpOBaHHOE OMOJIMOTEYHO-
nH(OPMAITMOHHOE 00CTy)KMBAaHUE TIEAArOTMUYE€CKUX PAOOTHUKOB:

- BBIIBJISCT WH(OPMAITMOHHBIE MOTPEOHOCTH W YAOBIECTBOPSET 3alpOCHI,
CBsI3aHHBIC C O0YUCHUEM, BOCTIUTAHUEM yUaITuXCs;

- COICUCTBYET MPO(PEeCCHOHATEHON KOMIETCHIIMH T1€IarOTOB, ITOBBITIICHUIO
KBaTM(PUKAIIMH, TTPOBEACHUIO aTTECTAIUY;

- OCYUIECTBJISIET TeKylee uHbopMUpoBaHUE (IHM WHGOpPMALMH, 0030pbI
HOBBIX MOCTYIIJIEHUH U MyOIuKaIHii);

- CIOCOOCTBYET MPOBEACHUIO 3aHATUH 110 POPMUPOBAHUIO HHPOPMALIMOHHON
KyJbTYPBI yUaITUXCsl, SIBJISIETCS 0a301 JIJIsl MPOBEACHUS MPAKTUUECKUX 3aHATHH 110
pabote ¢ nHGOPMAIIMOHHBIMU PECYpPCaMHU.

2.34. OcymiecTBisieT b depeHnpoBaHHOE OubIMOTEUHO-
nH(OpPMAITMOHHOE OOCTY)KMBaHUE pOAUTENEH (3aKOHHBIX TIPE/ICTABHUTEIICH)
YYaIIUXCS:

- YJOBJIETBOPSIET 3alpoChl TMOJb30BaTeNied U HHPOPMHUPYET O HOBBIX
NOCTYIJIEHUSIX B OMOINOTEKY;



- KOHCYJIBTUPYET IO BOIIPOCAM OPraHU3alMU CEMEMHOTO YTCHUS, 3HAKOMMUT C
nH(popMarmeit Mo BOCIUTAHUIO JETeH;
- KOHCYJIBTUPYET I10 BOIPOcaM yIeOHBIX U3TaHUMN IS yUaluXCsl.

I1l. Opranuzanus gesiTeJIbHOCTH OUOJIHOTEKH

3.1. OOmee pyKOBOACTBO JIESATCIBHOCThIO OWOIMOTEKH OCYIIECTBISET
PYKOBOIUTEIH 00pa30BaTEILHON OpraHU3allnH.

3.2. HemnocpeacTBeHHOE PYKOBOJCTBO  OMOIMOTEKONM  OCYIIECTBIISIET
3aBEAYIOLIUNA OMOINOTEKOM.

3.3. 3aBemyrouuii OUOIMOTEKOI HECET OTBETCTBEHHOCTh B MpeesiaX CBOEH
KOMITETCHIIUH 32 OPTAaHU3AIUIO U PE3YJIBTATHI ACITEIHPHOCTH OMOINOTEKHY.

3.4. 3apemyromuii OuMOMMOTEKOW pa3pabaTbiBaeéT W MPEACTABISICT
PYKOBOIUTEIO 00pa30BaTeIbHON OpTraHMW3aIllid HAa YTBEPKICHUE CICIYIONTHE
JIOKYMEHTHI:

- MpaBUJIa TIOJI30BaHUSI OMOINOTEKOM;

- IJTAHOBO-OTYETHYIO IOKYMEHTAIIUIO.

3.5. bubnunoreyHo-uHPOPMAIIMOHHOE OOCITY)KMBAaHUE OCYIIECTBISETCA B
COOTBETCTBHUM C IUIAaHAMH pabOThl OWMONHMOTEKHM U  PEKUMOM  PabOTHI
o0pa3oBaTeIbHON OpraHu3aluu.

3.6. Pexxum paboThl OMOIMOTEKH OMPEaEISICTCS 3aBSAYIOIINM ONOTHOTEKON
C y4eToM pexuMma paboThl 00pa3oBaTelbHON opraHm3anuu. OauH pa3 B MECSII
MIPEeTyCMaTPUBACTCS CAHUTAPHBIN JICHb, B KOTOPBIM OOCTYKUBAHUE TTOIH30BaTEIICH
HE TIPOU3BOIUTCS.

V. Yuer nocryniiennsi 4 BbIOBITHS JOKYMEHTOB 0M0JIM0TEe4HOTr0 hoHA

4.1. Ilpuem pA0KyMeHTOB B (OHA OHUONMOTEKH BKIIIOYAET CIEAYIOIINE
olnepanuu:

- CBEpKa IMOCTYIUICHUH C MEPBUYHBIM yUYETHBIM JOKYMEHTOM (HakKJaJgHas,
aKT), BKJIFOUAOIIUM CHMCOK IMOCTYMUBIINX JOKYMEHTOB;

- COCTaBJICHHE MEPBUYHOTO YYETHOTO TOKYMEHTa Uil TMOCTYIUIEHHH Oe3
CONPOBOJUTENBHOM JTOKYMEHTALINH;

- peructpanusi MOCTYHNUBUIMX JOKYMEHTOB B PETUCTPax CyMMapHOTO,
rpynnoBoro u uHauBuAyainpbHoro yudera (I'OCT 7.0.93-2015 «bubnuoreunsiii
dona. TexHomorust GopMUPOBAHUSY).

4.2. Tlpyu TNOMOJIHEHUHW OCHOBHOTO OUOIMOTEYHOro (oHIA HEOOXOIUMO
cobmonate TpeboBanust denepanbHoro 3akoHa oT 25.07.2002 Nell4-d3 «O
MPOTUBOJEHCTBUU IKCTPEMHUCTCKOM AEATENbHOCTUY». JIOKYMEHTHI, BKIIIOUEHHbBIE B
NepevyeHb IKCTPEMUCTCKUX MaTEPUATIOB, MPUOOPETATH 3aMPEIICHO, PU BbISIBICHUU
ux B (DOHJIe — U3BIMATH U3 JOCTYTIA.

4.3. Yaer u 06paboTKa JOKYMEHTOB OMOJIMOTEYHOTO (POHIA.

4.3.1. Yyer u 06paboTKa TOKYMEHTOB OCHOBHOTO (DOHJA OCYIIECTBIISICTCS
UHAMBUIYAIbHBIM crIocOO0M. CBeACHUS O MOCTYNMUBIIMX MEYATHBIX JTOKYMEHTax
BHOCSTCS B «KHUT'Y CyMMapHOTo y4yeTa JOKYMEHTOB OCHOBHOTO (hOHAAY.

[ToctynuBmmm JTOKyMEHTaM MIPUCBANBAIOT WHUBUTY ATbHBIT
pPErUCTPAllMOHHBI HOMEp (MHBEHTApHbIM HOMEpP WM WHOW 3HAK, MPUHSTHIA B



KaueCTBE PETUCTPAIMOHHOIO HOMEpa, CUCTEMHBI HOMEp MJis SJIEKTPOHHBIX
JIOKYMEHTOB) U IIA(P XpaHECHHUS.

Peructpamnimonnsie HoMmepa W MmHUQpPB  OTMEYAIOT B  PErHCTpax
WHIUBUIYAIbHOTO y4deTa JOKYMEHTOB — WHBEHTAapHOW KHHUIE, KapTOTEKe
pEeruCTpaluy ra3er, )KypHaioB, Y4eTHOU 0a3e JaHHBIX.

Bce ox3emiuisipel OpUHATHIX W3AaHui mteMmnentororcs. Llremmens ¢
HAaUMEHOBAaHHEM O0pa30BaTEIbHONW OpraHU3allMU JOJHKEH OBITh MPSIMOYTOJIbHOM
dbopmpbl, pazmepom He Oostbie 4em 1,5%4 cum.

Iremnens craBUTCS Ha OOOPOTE TUTYJIBHOrO JHUCTa (IIPHU OTCYTCTBUU
TUTYJIBHOTO JINCTAa — HA MEPBOM CTpaHUIIE TEKCTa Mo 3ariasuem). Ha Oporrropax
Y )KypHajax IITEMIENb CTABUTCS Ha O0JI0KKE WJIM HA IEPBOM CTPAHULIE TEKCTA.

CocraB ocHOBHOTO (hoH/1a PUKCHUPYETCS B KAPTOYHOM aI(hpaBUTHOM KaTasiore,
B DJIGKTPOHHOM 0a3e JaHHBIX OUOIMOTEKH.

4.3.2. VYyer u o0OpaboTka CIIELIMAIIM3UPOBAHHOTO donna.
Crienuanu3upoBaHHbIA (DOHJT YUYUTHIBAETCS U XPAHUTCSA OTIECIBHO OT OCHOBHOTO
oubnuoTeunoro GoHma.

VY4er JOKYMEHTOB CIIEHUAIU3UPOBAHHOTO (POHAA, KaK MHOTOAK3EMILIIPHON
JUTEPaTyphl, OCYIIECTBIISETCS TPYNIOBBIM crocoOoM u oTpaxaercs B «Kuure
CYMMapHOTo ydera yueOHOro (poH/1a» U B KAPTOTEKE PErHCTPAlIMOHHBIX KapTOYEK.

Ha kaxnoe HauMMeHOBaHHE JAOKYMEHTOB CHEHAIU3UPOBAHHOTO (OHAA
3aBOJIUTCA OTAENbHAs ydeTHass Kaprouka. Kaprouku c OuOnmuorpaduueckum
ONMHMCAHUEM U3/IaHNH Y4€OHHKOB PACCTABJISIOTCS B YUETHYIO KAPTOTEKY I10 KJlaccam,
a BHYTPHU KJIACCOB — IO a(aBuTy paMUIUi aBTOPOB UJIM 3arjaBuid. JlJis KOHTPOIIS
32 COXPAHHOCTBIO YYETHBIX KapTOU€K OHHM perucrpupyrorcs B «Kypnaie
PETUCTPALINU YUYETHBIX KaPTOUEK YICOHUKOB.

Texnuueckass 00pabOTKa JOKYMEHTOB THIpElyCMaTpPUBAET CIEAYIOLINE
olnepanuu:

- TMPOCTaBJIEHWE Ha KaXJAOM JOKYMEHTE ITeMiienass OuOIMOTEeKH B
COOTBETCTBHH C MYHKTOM 4.3.1 HACTOSAIETrO MOJOKEHUS;

- U3TOTOBJICHUE U MPUKPEIUICHNE K TOKYMEHTY nacropTa yueoHuka. [Tacopt
yueOHUKa MPUKIEUBACTCS HA MOCIEAHENW CTpaHule yueOHUKA. 3aIloJIHAETCs MpU
BbI/IaYe YUTATEIIIO.

VYyer cneuumanu3upoBaHHOTO (OHOA MpEeAyCMATPUBAET OTPAKEHUE €ro
COCTaBa B CIIPaBOYHO-OUOIHMOTpaduyecKoM arrmapare OMOJIUOTEKH, B TOM YUCIIC B
AIIEKTPOHHOM 0a3e JaHHBIX.

4.4. Bp1ObITHE JOKYMEHTOB OMOIMOTEYHOro (POH .

4.4.1. IlpuyuHsbl, MO KOTOPHIM JOKYMEHT MOXET ObITh BBIBEJIEH U3 COCTaBa
oubsmoreuyHoro ¢GoHJa, BKIIOYAIOT B TOM YHCJIE BETXOCThb, ACHEKTHOCTD,
yCTapesnocTh MO COAepKaHUI0, yTpaTy. MckiatoueHue JoKyMeHTa U3 OMOJIMOTEYHOTO
dboHIa MPOBOAUTCS HAa OCHOBAHMHM aHajIW3a cocTaBa OMOIMOTEYHOro (PoHIa M
PE3yNBTATOB €T0 MPOBEPKHU.

4.4.2. Tlon BETXOCThIO JOKYMEHTa MOHHMAIOT PE3YJIbTAT E€CTECTBEHHOTO
cTapeHus Win (U3NYECKOTO U3HOCA JJOKYMEHTA.

4.4.3. Ilon AeeKTHOCTHIO TOKYMEHTA MOHUMAIOT YaCTUUYHYIO WJIH TMOJIHYIO
yTpaTy OJKCIUTyaTallMOHHBIX KadecTB JOKYMEHTa B pe3yJIbTaTe€ BHEIIHEro
BO3/1CHCTBUSL.



4.4.4. Ilox ycTapenocTbio IO COAEPKAHUIO TIOHUMAIOT TOTEPIO AKTYaIbHOCTH
TEMaTHUKHU, HOJITBEPKIAEMYIO OTCYTCTBHEM cpoca qUTaTENeH,
HEBOCTPEOOBAHHOCTHIO B IIEpEPACTIPEACICHUH U PEATIU3ALINH.

4.4.5. Ilon yrparoil NOKyMEHTa MOHMMAIOT €ro OTCYTCTBHE B (POHIE
OMONMOTEKH 1O NpPUYMHAM [OTEpHU, XHULIEHUs, OCEACTBUA CTUXUUHOTO,
TEXHOIC€HHOTO (B TOM 4HCIE XaKEepPCKOM aTaku U HEBOCCTAHOBUMOIO cOO0s
AIIEKTPOHHOT'O 000PYI0BaHMs) UM COLUAIIBHOTO XapaKkTepa, 0 HEyCTaHOBJICHHON
IpUYUHE.

4.4.6. [Ilpomecc wuCKIOYEHUS JOKYMEHTOB u3 (¢GoHAA OHOIHOTEKH
OCYILIECTBISIETCS. B COOTBETCTBHM ¢ [lopsakom ydeTa MOKYMEHTOB, BXOISIIHUX B
coctaB 6uOIMOTEYHOTO (POH/IA, YTBEPKIACHHBIM MprKkazoM MuHKynbTypbl Poccun
ot 08.10.2012 Nel1077.

4.47. BpiObITHE MOKYMEHTOB OMOJMOTEYHOTO (OHJIA MPOU3BOIUTCS B
pe3yibraTe  MX ~ CHOUCaHMsl ~ KOMHUCCHEM,  CO3JaHHOW  pYKOBOJUTEIIEM
00pa30BaTeIbHON OpraHU3aIIH.

4.4.8. VYTunuzauus CHUCAaHHBIX JOKYMEHTOB OHUONIMOTE4YHOro (QoHIa
IIPOU3BOJUTCS B COOTBETCTBUHU € 3aKOHO1aTenbcTBOM Poccuiickoit denepanuu.

V. IIpoBepka 10KYyMeHTOB 0MOJIHOTEYHOr0 (hOoHIA

5.1. [InanoBas npoBepka JOKYMEHTOB OMOJIMOTEYHOTO (hOHA MPOBOIUTCS C
NEePUOANYHOCTHIO OJMH pPa3 B IMATh JIET HAa OCHOBAaHMM rpaduKa MNPOBEPKH,
YTBEPKJIEHHOT'O 3aBEAYIOIINUM OUOIMOTEKOM.

5.2. BuemnaHoBas TpoBepka JIOKYMEHTOB OubmuoTeyHoro ¢oHaa
MPOU3BOJIUTCS B 00s13aT€ILHOM MOPSIIKE:

- TpU BBIABJICHUU (PAKTOB XHUILECHUS, 3JIOYNOTPEOJICHUS WIM TOPYH
JIOKYMEHTOB;

- B Cllydyae CTHXUHWHOTO O€JCTBHUSA, MOXapa WIM APYTUX UYPE3BBIYAHBIX
CUTYyallid, BBI3BAHHBIX YKCTPEMAIbHBIMH YCIOBHUSIMU;

- IPU PEOPTAHU3AIUHN WIH JTUKBUAAIIMN 00pa30BaTEILHON OpraHu3aIuu.

5.3. Tlo wToraM mpoBEepKH 3aBEAYIOIIUH OMOJIMOTEKON COCTaBJISET akKT,
MOJMKUCHIBAET U XPAHUT €ro B OMONMOTEKE B TEYCHHE CPOKA, YCTAHOBJIECHHOTO
HOMEHKNaTypod  gen. Ecmu  KakWe-TO  JTOKYMEHTBI ~ OTCYTCTBYIOT IO
HEYCTAHOBJICHHOW MPUYUHE, TO K aKTy MPUKIAABIBACTCS UX CIHUCOK, B KOTOPOM
(UKCUpPYIOTCA CBEIEHUA O KOJIMYECTBE NOKYMEHTOB OMOMMOTEeYHOro (oHAa B
HaJMYUU W KOJIMYECTBE OTCYTCTBYIOIIMX JIOKYMEHTOB, B TOM 4YHCIE IO
HEYCTAHOBJICHHOW Tpu4uHE. B akTe Takke yka3blBaeTCsd HOMEp M JaTa akTa
IPEABIAYIIEH IPOBEPKH.

5.4. Bo BpeMs mpoBEepKH JTOKYMEHTOB OMOIMOTEUYHOro (hoHIa pabOTHUKU
OTCJICKUBAIOT HAJIMYUE DKCTPEMUCTCKUX MaTEpPHalOB, KOTOpPBIE BXOISAT B
denepanbHbIi CIUCOK, OMyOInKoBaHHBIM MuHIocTOM Poccuu Ha cBoeM caiite.

Ecnu 3aBenmytomnuii OMOIMOTEKON HAWAET SKCTPEMHUCTCKUN MaTepuani, TO
JIOJKEH OTPaHUYUTh K HEMY JIOCTYI CO CTOPOHBI MOJIb30BaTEINEH.

5.5. Ilpu BbIsIBICHUM B Mpollecce MNpPoBepKU (OHAA OTCYTCTBYIOIIUX
JIOKYMEHTOB M HEBO3MOXXHOCTH YCTAHOBIICHHWS BHWHOBHBIX JIUIl YOBITKH T10
HEJI0CTayaM CIIUCHIBAIOTCS B COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOIaTEIbCTBOM.
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